
นางสาวปวณีา ชา่งแท้

www.n i tedcr1 .go . th

กลุม่นเิทศ ตดิตาม และประเมนิผลการจดัการศึกษา
สํานกังานเขตพื�นที�การศึกษาประถมศึกษาเชยีงราย เขต ๑

สํานกังานคณะกรรมการการศึกษาขั�นพื�นฐาน
กระทรวงศึกษาธกิาร

คูม่อืการปฏิบติังานของเจา้หนา้ที�
ประจาํป� งบประมาณ ๒๕๖๘

ตําแหนง่ศึกษานเิทศก ์
วทิยฐานะศกึษานเิทศกช์าํนาญการพิเศษ
กลุม่งานส่งเสรมิและพัฒนาสื�อ นวตักรรม
และเทคโนโลยทีางการศกึษา



ðøąđõìđĂÖÿćø  :   ÙĎŠöČĂ×ĆĚîêĂîÖćøéĞćđîĉîÜćî

ßČęĂđĂÖÿćø  :  ÜćîÿŠÜđÿøĉöĒúąóĆçîćÿČęĂ îüĆêÖøøö

ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

art_5.indd   85art_5.indd   85 4/4/2556   10:44:264/4/2556   10:44:26

Ronnachai Singkhum

Ronnachai Singkhum

Ronnachai Singkhum
งานส่งเสริมและพัฒนาสื่อ นวัตกรรม และเทคโนโลยีทางการศึกษา



86 คูมือการปฏิบัติงาน สำนักงานเขตพื้นที่การศึกษา

กลุมนิเทศ ติดตาม และประเมินผลการจัดการศึกษา

1. ßČęĂÜćî (ÖøąïüîÜćî)
     ÜćîÿŠÜđÿøĉö ĒúąóĆçîćÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

2. üĆêëčðøąÿÜÙŤ

 1. đóČęĂĔßšđðŨîĒîüìćÜĔîÖćøðäĉïĆêĉÜćîĔîÖćøÿŠÜđÿøĉöĒúąóĆçîćÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷Ċ

ìćÜÖćøýċÖþć×ĂÜÖúčŠöîĉđìýêĉéêćöĒúąðøąđöĉîñúÖćøÝĆéÖćøýċÖþćĔîÿĞćîĆÖÜćîđ×êóČĚîìĊęÖćøýċÖþćĔĀšöĊ

ðøąÿĉìíĉõćó

 2. đóČęĂóĆçîćøąïïÖćøðäĉïĆêĉÜćîĔîÖćøÿŠÜđÿøĉöĒúąóĆçîćÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

×ĂÜÖúčŠöîĉđìýêĉéêćöĒúąðøąđöĉîñúÖćøÝĆéÖćøýċÖþćĔîÿĞćîĆÖÜćîđ×êóČĚîìĊęÖćøýċÖþćĔĀšöĊðøąÿĉìíĉõćóĒúą

ÿćöćøëéĞćđîĉîÖćøïøøúčñúêćöđðŜćĀöć÷

     3. đóČęĂĔßšđðŨîĒîüìćÜĔîÖćøéĞćđîĉîÖćøîĉđìýêĉéêćöðøąđöĉîñúÖćøĔßšÿČęĂ îüĆêÖøøö Ēúą

đìÙēîēú÷ĊìćÜÖćøýċÖþć×ĂÜÿëćîýċÖþćĔîÿĆÜÖĆé

3. ×Ăïđ×ê×ĂÜÜćî
ÜćîÿŠÜđÿøĉöĒúąóĆçîćÿČęĂîüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć đðŨîÖćøðäĉïĆêĉÜćî×ĂÜÖúčŠöîĉđìý

êĉéêćöĒúąðøąđöĉîñúÖćøÝĆéÖćøýċÖþć ĔîÖćøýċÖþćÙüćöêšĂÜÖćø ÖćøÿŠÜđÿøĉöĒúąóĆçîćÿëćîýċÖþć ĔĀšöĊ

ÙüćöøĎšÙüćöÿćöćøë ĔîÖćøñúĉê ÖćøóĆçîć ÖćøĔßš ÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć ĒúąÖćøĔĀšïøĉÖćø

ÿČęĂ Öćøîĉđìý êĉéêćö Ēúąðøąđöĉîñú êúĂéÝîÖćøĒÿüÜĀćÙüćöøŠüööČĂÖĆïĀîŠü÷ÜćîõćÙøĆåĒúąđĂÖßîĔîÖćø

ÿŠÜđÿøĉöĒúąóĆçîćÖćøñúĉê ÖćøĔßšÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

4. ÙĞćÝĞćÖĆéÙüćö
ÜćîÿŠÜđÿøĉöĒúąóĆçîćÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć Āöć÷ëċÜ ÖćøÿŠÜđÿøĉöĔĀš

ÿëćîýċÖþćñúĉê óĆçîć ĒúąĔßšÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć øüöìĆĚÜÖćøÝĆéïøĉÖćøÿČęĂ đñ÷ĒóøŠ

îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

5. ×ĆĚîêĂîÖćøðäĉïĆêĉÜćî

1. ýċÖþć×šĂöĎúÙüćöêšĂÜÖćøÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš

2. ÿŠÜđÿøĉöÿîĆïÿîčîĔĀšÿëćîýċÖþć ñúĉê óĆçîć ĒúąĔßš ÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćÿĞćĀøĆï

ÖćøÝĆéÖćøđøĊ÷îøĎš

    2.1 óĆçîćÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć ĔĀšöĊðøąÿĉìíĉõćó

    2.2 ÿøčðñúÖćøðøąđöĉîÖćøñúĉê ÖćøĔßšÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆéÖćø

đøĊ÷îøĎš×ĂÜÙøĎñĎšÿĂîêćöđÖèæŤöćêøåćî ĒúąêĆüßĊĚüĆé
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            3. ÿŠÜđÿøĉöĒúąóĆçîćïčÙúćÖøĔîÿëćîýċÖþćĔĀšöĊÙüćöøĎš ÙüćöÿćöćøëĔîÖćøóĆçîć ÖćøĔßšÿČęĂ

îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

4. ÝĆéøąïïïøĉÖćøÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćđóČęĂÿîĆïÿîčîßŠü÷đĀúČĂêćöÙüćöêšĂÜÖćø

×ĂÜÿëćîýċÖþć

5. îĉđìý êĉéêćö ĒúąðøąđöĉîñúÖćøĔßšÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš

×ĂÜÿëćîýċÖþć

6. ðøąđöĉîÖćøĔßš øąïïïøĉÖćøÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš

7. ÿøčðøć÷Üćî đñ÷ĒóøŠðøąßćÿĆöóĆîíŤÖćøóĆçîćÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

6. Flow Chart ÖćøðäĉïĆêĉÜćî

ðøąđöĉîñú øąïïÖćøïøĉÖćø ÖćøÿŠÜđÿøĉöÖćøñúĉê

ÿČęĂîüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

ĕöŠïøøúčñú

ïøøúčñú

ýċÖþć×šĂöĎúÙüćöêšĂÜÖćøĔßšÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš

ÿŠÜđÿøĉöÿîĆïÿîčîĔĀšÿëćîýċÖþćĔßšĒúąóĆçîć ÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćÿĞćĀøĆïÖćøÝĆéÖćøđøĊ÷îøĎš

ÿŠÜđÿøĉöĒúąóĆçîćïčÙúćÖøĔîÿëćîýċÖþćĔĀšöĊÙüćöøĎš ÙüćöÿćöćøëĔîÖćøóĆçîćÿČęĂîüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

ïøĉÖćøÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎšÿĞćĀøĆïÖćøÝĆéÖćøđøĊ÷îøĎšĔîÿëćîýċÖþć

îĉđìýêĉéêćöĒúąðøąđöĉîñúÖćøĔßš ÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš×ĂÜÿëćîýċÖþć

ÿøčðøć÷Üćî đñ÷ĒóøŠ/ðøąßćÿĆöóĆîíŤÖćøóĆçîć

ÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

ĒÖšĕ× ðøĆïðøčÜ
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7. ĒïïôĂøŤöìĊęĔßš

ĒïïôĂøŤöìĊęĔßšđðŨîĒïïïĆîìċÖ×šĂöĎúìĊęđðŨîñúÝćÖÖćøéĞćđîĉîÜćî×ĂÜĒêŠúą×ĆĚîêĂî×ĂÜÖćøðäĉïĆêĉ

ÿĞćĀøĆïÖćøêĂïÙĞćëćöêćöêĆüßĊĚüĆé ĔîÖćøðäĉïĆêĉÜćî×ĂÜÖøąïüîÜćî öĊéĆÜîĊĚ

1. đÙøČęĂÜöČĂÖćøýċÖþćÙüćöêšĂÜÿõćó ÖćøĔßš ÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆé

ÖćøđøĊ÷îøĎš×ĂÜÿëćîýċÖþć

2. ĒïïïĆîìċÖ×šĂöĎúñúÖćøýċÖþćÙüćöêšĂÜÖćøĔßš ÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔî

ÖćøÝĆéÖćøđøĊ÷îøĎš

3. ĒïïïĆîìċÖñúÖćøñúĉê ÖćøóĆçîćÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš

×ĂÜÿëćîýċÖþć

4. ĒïïïĆîìċÖñúÖćøïøĉÖćøÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš×ĂÜ

ÿëćîýċÖþć

5. ĒïïïĆîìċÖñúÖćøîĉđìý êĉéêćöÖćøĔßš/ÖćøïøĉÖćøĔßšÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

ĔîÖćøÝĆéÖćøđøĊ÷îøĎš×ĂÜÿëćîýċÖþć

6. ĒïïïĆîìċÖÖćøĒÖšĕ× ðøĆïðøčÜøĎðĒïïÖćøïøĉÖćøĔßšÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

ĔîÖćøÝĆéÖćøđøĊ÷îøĎš×ĂÜÿëćîýċÖþć

7. ĒïïïĆîìċÖÖćøðøąÿćîÙüćöøŠüööČĂõćÙøĆå/đĂÖßîĔîÖćøóĆçîćêŠĂ÷ĂéđóČęĂÿŠÜđÿøĉöÖćøĔßšÿČęĂ

îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć ĔîÖćøÝĆéÖćøđøĊ÷îøĎš×ĂÜÿëćîýċÖþć

8. ĒïïïĆîìċÖñúÖćøđñ÷ĒóøŠ/ðøąßćÿĆöóĆîíŤÖćøóĆçîćĒúąÖćøĔßš ÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷Ċ

ìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš×ĂÜÿëćîýċÖþć

9. Ēïïøć÷ÜćîñúÖćøéĞćđîĉîÜćîêćöÖøąïüîÜćîĔîÖćøÿŠÜđÿøĉöĒúąóĆçîćóĆçîćÖćøĔßš ÿČęĂ

îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš

8. đĂÖÿćø / ĀúĆÖåćîĂšćÜĂĉÜ

8.1 óøąøćßïĆââĆêĉÖćøýċÖþćĒĀŠÜßćêĉ ó.ý. 2542 ĒúąìĊęĒÖšĕ×đóĉęöđêĉö

 8.2 đĂÖÿćøìĊęđÖĊę÷ü×šĂÜÖĆï ÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć
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9. ĒïïôĂøŤöÿøčðöćêøåćîÜćî×ĂÜ ÿóå.
ßČęĂÜćî (ÖøąïüîÜćî) ÜćîÿŠÜđÿøĉöĒúąóĆçîćÿČęĂîüĆêÖøøöìćÜÖćøýċÖþćĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć ÿĞćîĆÖÜćîđ×êóČĚîìĊęÖćøýċÖþć ÖúčŠöîĉđìýêĉéêćöĒúąðøąđöĉîñúÖćøÝĆéÖćøýċÖþć øĀĆÿđĂÖÿćø :
üĆêëčðøąÿÜÙŤ 1. đóČęĂĔßšđðŨîĒîüìćÜĔîÖćøðäĉïĆêĉÜćîĔîÖćøÿŠÜđÿøĉöĒúąóĆçîćÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć×ĂÜÖúčŠöîĉđìýêĉéêćöĒúąðøąđöĉîñúÖćøÝĆéÖćøýċÖþćĔîÿĞćîĆÖÜćîđ×êóČĚîìĊęÖćøýċÖþćĔĀšöĊðøąÿĉìíĉõćó   2. đóČęĂóĆçîćøąïïÖćø

ðäĉïĆêĉÜćîĔîÖćøÿŠÜđÿøĉöĒúąóĆçîćÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć×ĂÜÖúčŠöîĉđìýêĉéêćöĒúąðøąđöĉîñúÖćøÝĆéÖćøýċÖþćĔîÿĞćîĆÖÜćîđ×êóČĚîìĊęÖćøýċÖþćĔĀšöĊðøąÿĉìíĉõćóĒúąÿćöćøëéĞćđîĉîÖćøïøøúčñúêćöđðŜćĀöć÷    3. đóČęĂĔßšđðŨîĒîüìćÜĔîÖćø

éĞćđîĉîÖćøîĉđìýêĉéêćöðøąđöĉîñúÖćøĔßšÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć×ĂÜÿëćîýċÖþćĔîÿĆÜÖĆé

úĞćéĆïìĊę ñĆÜ×ĆĚîêĂîÖćøéĞćđîĉîÜćî øć÷úąđĂĊ÷éÜćî đüúćéĞćđîĉîÖćø öćêøåćîÙčèõćóÜćî ñĎšøĆïñĉéßĂï

1. 1. ýċÖþć×šĂöĎúÙüćöêšĂÜÖćøĔîÖćøĔßšÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷Ċ

ìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš×ĂÜÿëćîýċÖþć

öĊîćÙö öĊ×šĂöĎúÿćøÿîđìýÙüćöêšĂÜÖćøĔßš ÿČęĂ

îüĆêÖøøö đìÙēîēú÷ĊìćÜÖćøýċÖþć

ÖúčŠöîĉđìýĄ

2. 2. ÿŠÜđÿøĉöĔĀšÿëćîýċÖþćĔßš ĒúąóĆçîćÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷Ċ

ìćÜÖćøýċÖþć ÿĞćĀøĆïÖćøÝĆéÖćøđøĊ÷îøĎš

   2.1 ÿøčðđðŨî×šĂöĎúÿćøÿîđìýéšćîÖćøĔßšÿČęĂ Ą ĔîÖćøÝĆéÖćøđøĊ÷îøĎš

   2.2 ÿøčðñúÖćøðøąđöĉîÖćøÿČęĂ îüĆêÖøøö Ą ĔîÖćøÝĆéÖćøđøĊ÷îøĎš×ĂÜ

ÙøĎñĎšÿĂî êćöđÖèæŤöćêøåćîêĆüßĊĚüĆé

êúĂéðŘ

ÖćøýċÖþć

- ÙøĎñĎšÿĂîöĊøĎðĒïïÖćøóĆçîćÿČęĂ

îüĆêÖøøö Ą ìĊęöĊðøąÿĉìíĉõćó

- öĊÖćøÿøčðñúÖćøðøąđöĉîÖćøĔßš ÿČęĂ

îüĆêÖøøö Ą ĔîÖćøÝĆéÖćøđøĊ÷îøĎš×ĂÜ

ÙøĎñĎšÿĂî

ÖúčŠöîĉđìýĄ

3. 3. ÿŠÜđÿøĉöĒúąóĆçîćïčÙúćÖøÿëćîýċÖþćĔĀšöĊÙüćöøĎšÙüćöÿćöćøëĔîÖćø

óĆçîćÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć éĞćđîĉîÖćøóĆçîćÿČęĂ

îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć øüöìĆĚÜÿČęĂêšîĒïï×ĂÜĀîŠü÷Üćî đóČęĂ

ÿîĆïÿîčîßŠü÷đĀúČĂêćöÙüćöêšĂÜÖćø×ĂÜÿëćîýċÖþć

êúĂéðŘ

ÖćøýċÖþć

ïčÙúćÖøÿëćîýċÖþćöĊÙüćöøĎšÙüćö

đ×šćĔÝĔîÖćøóĆçîćÿČęĂ îüĆêÖøøöĒúą

đìÙēîēú÷ĊìćÜÖćøýċÖþć

ÖúčŠöîĉđìýĄ

4 4.ÝĆéøąïïïøĉÖćøÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćđóČęĂ

ÿîĆïÿîčîßŠü÷đĀúČĂêćöÙüćöêšĂÜÖćø×ĂÜÿëćîýċÖþć

êúĂéðŘ

ÖćøýċÖþć

öĊøĎðĒïïøąïïÖćøïøĉÖćøìĊęéĊ ÖúčŠöîĉđìýĄ

5. 5. îĉđìýêĉéêćöĒúąðøąđöĉîñúÖćøĔßšÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćø

ýċÖþć ĔîÖćøÝĆéÖćøđøĊ÷îøĎšðøąÿćîÙüćöøŠüööČĂÖĆïĀîŠü÷ÜćîĂČęî ĔîÖćø

óĆçîćêŠĂ÷Ăé

ìčÖõćÙđøĊ÷î öĊÖćøîĉđìýêĉéêćöĒúąðøąđöĉîñúÖćø

óĆçîćÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷Ċ

ìćÜÖćøýċÖþć

ÖúčŠöîĉđìýĄ

6 6. ðøąđöĉîñúÖćøĔßš øąïïøĉÖćøÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

ĔîÖćøÝĆéÖćøđøĊ÷îøĎš×ĂÜÿëćîýċÖþć îĞćñúöćðøĆïðøčÜĒÖšĕ×ĒúąóĆçîć

ÿĉĚîðŘ

ÖćøýċÖþć

öĊñúÖćøðøąđöĉî Ą ĒúąðøąÿćîÙüćö

øŠüööČĂÖĆïĀîŠü÷ÜćîĂČęî

ÖúčŠöîĉđìýĄ

7 7. ÿøčðøć÷Üćî đñ÷ĒóøŠðøąßćÿĆöóĆîíŤÖćøóĆçîćÿČęĂ îüĆêÖøøöĒúą

đìÙēîēú÷ĊìćÜÖćøýċÖþć

ÿĉĚîðŘ

ÖćøýċÖþć

öĊđĂÖÿćøøć÷Üćîñú đñ÷ĒóøŠĒúą

ðøąßćÿĆöóĆîíŤ

ÖúčŠöîĉđìýĄ

đĂÖÿćøĂšćÜĂĉÜ : 1. óøąøćßïĆââĆêĉÖćøýċÖþćĒĀŠÜßćêĉ ó.ý.2542 ĒúąìĊęĒÖšĕ×đóĉęöđêĉö 2. đĂÖÿćøìĊęđÖĊę÷ü×šĂÜÖĆï ÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć
ÙĞćĂíĉïć÷ÿĆâúĆÖþèŤñĆÜ×ĆĚîêĂî ÝčéđøĉęöêšîĀøČĂÿĉĚîÿčéÖøąïüîÜćî ÖĉÝÖøøöÜćîĀøČĂÖćøðäĉïĆêĉ ÖćøêĆéÿĉîĔÝ ìĉýìćÜĀøČĂÖćøđÙúČęĂîĕĀü×ĂÜÜćî {ÝčéđßČęĂöêŠĂøąĀüŠćÜĀîšć(ëšćĕöŠÝïõć÷Ĕî 1Āîšć)

ýċÖþć×šĂöĎúÙüćöêšĂÜÖćøÖćøĔßšÿČęĂ

îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

ÿŠÜđÿøĉöĔĀšÿëćîýċÖþćĔßš ĒúąóĆçîćÿČęĂ îüĆêÖøøö

ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć ÿĞćĀøĆïÖćøÝĆéÖćøđøĊ÷îøĎš

ðøąđöĉîñúøąïï

ÝĆéøąïïïøĉÖćøÿČęĂîüĆêÖøøöĒúąđìÙēîēú÷Ċ Ą

ÿĞćĀøĆïÖćøÝĆéÖćøđøĊ÷îøĎšĔîÿëćîýċÖþć

îĉđìýêĉéêćöĒúąðøąđöĉîñúÖćøĔßšÿČęĂîüĆêÖøøö

ĒúąđìÙēîēú÷Ċ Ą ĔîÖćøÝĆéÖćøđøĊ÷îøĎš

ðøĆïðøčÜ
ïøøúčñú

ĕöŠïøøúčñú

ÿøčðøć÷Üćî đñ÷ĒóøŠðøąßćÿĆöóĆîíŤ

ÿŠÜđÿøĉöĒúąóĆçîćïčÙúćÖøÿëćîýċÖþćĔĀšöĊÙüćöøĎš

ÙüćöÿćöćøëĔîÖćøóĆçîćÿČęĂ îüĆêÖøøöĒúą
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กลุมนิเทศ ติดตาม และประเมินผลการจัดการศึกษา

1. ßČęĂÜćî (ÖøąïüîÜćî)
ÜćîýċÖþć ÙšîÙüšć üĉđÙøćąĀŤ üĉÝĆ÷ÖćøóĆçîćÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

2. üĆêëčðøąÿÜÙŤ

1. đóČęĂĔßšđðŨîĒîüìćÜĔîÖćøðäĉïĆêĉÜćîĔîÖćøýċÖþć ÙšîÙüšć üĉđÙøćąĀŤ üĉÝĆ÷ÖćøóĆçîćÿČęĂîüĆêÖøøö

ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć×ĂÜÖúčŠöîĉđìýêĉéêćöĒúąðøąđöĉîñúÖćøÝĆéÖćøýċÖþć ĔîÿĞćîĆÖÜćîđ×êóČĚîìĊę

ÖćøýċÖþćĔĀšöĊðøąÿĉìíĉõćó

 2. đóČęĂóĆçîćøąïïÖćøðäĉïĆêĉÜćîĔîÖćøÖćøýċÖþć ÙšîÙüšć üĉđÙøćąĀŤ üĉÝĆ÷ÖćøóĆçîćÿČęĂîüĆêÖøøö

ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć×ĂÜÖúčŠöîĉđìýêĉéêćöĒúąðøąđöĉîñúÖćøÝĆéÖćøýċÖþć ĔîÿĞćîĆÖÜćîđ×êóČĚîìĊę

ÖćøýċÖþćĔĀšöĊðøąÿĉìíĉõćóĒúąÿćöćøëéĞćđîĉîÖćøïøøúčñúêćöđðŜćĀöć÷

 3. đóČęĂĔßšđðŨîĒîüìćÜĔîÖćøéĞćđîĉîÖćøîĉđìý êĉéêćö Ēúąðøąđöĉîñú ĔîÖćøýċÖþć ÙšîÙüšć

üĉđÙøćąĀŤ üĉÝĆ÷ ÖćøóĆçîć ÿČęĂ ìĆĚÜĔîÿĞćîĆÖÜćîđ×êóČĚîìĊęÖćøýċÖþćĒúąÿëćîýċÖþćĔîÿĆÜÖĆé

3. ×Ăïđ×ê×ĂÜÜćî
ÖćøýċÖþć ÙšîÙüšć üĉđÙøćąĀŤ üĉÝĆ÷ÖćøóĆçîćÿČęĂîüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć×ĂÜÖúčŠöîĉđìý

êĉéêćöĒúąðøąđöĉîñúÖćøÝĆéÖćøýċÖþć đðŨîÖćøéĞćđîĉîÖćøĔĀšđ×êóČĚîìĊęÖćøýċÖþćĒúąÿëćîýċÖþćìčÖĒĀŠÜ ĕéš

üĉđÙøćąĀŤ üĉÝĆ÷ đóČęĂîĞćñúÖćøüĉđÙøćąĀŤüĉÝĆ÷ĕðĔßšĔîÖćøóĆçîćÿČęĂîüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć ĔĀš

đĀöćąÿöÖĆïÙüćöêšĂÜÖćøÝĞćđðŨî×ĂÜĒêŠúąÿëćîýċÖþć

4. ÙĞćÝĞćÖĆéÙüćö
ÖćøýċÖþć ÙšîÙüšć üĉđÙøćąĀŤ üĉÝĆ÷ÖćøóĆçîćÿČęĂîüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć Āöć÷ëċÜ

ÖćøýċÖþćĒúąîĞćñúÖćøüĉđÙøćąĀŤüĉÝĆ÷ĕðĔßšĔîÖćøóĆçîćÿČęĂîüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć ÿĞćĀøĆï

îĞćöćĔßšĔîÖćøÖćøđøĊ÷îÖćøÿĂî đóČęĂđðŨîêĆüÖúćÜĔîÖćøîĞćÿŠÜĀøČĂëŠć÷ìĂéÙüćöøĎš ìĆÖþą ĒúąđÝêÙêĉ ÝćÖ

ñĎšÿĂîĀøČĂĒĀúŠÜÙüćöøĎšĕð÷ĆÜñĎšđøĊ÷î ßŠü÷ĔĀšÖćøđøĊ÷îÖćøÿĂîéĞćđîĉîĕðĂ÷ŠćÜÿąéüÖĒúąöĊðøąÿĉìíĉõćó Ēúą

ìĞćĔĀšñĎšđøĊ÷îđÖĉéÖćøđøĊ÷îøĎšêćöüĆêëčðøąÿÜÙŤ×ĂÜÖćøđøĊ÷îÖćøÿĂîìĊęêĆĚÜĕüš

5. ×ĆĚîêĂîÖćøðäĉïĆêĉÜćî

1. ýċÖþćÿõćó ÖćøĔßš ÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš

2. üĉđÙøćąĀŤ êøüÝÿĂïñúÖćøĔßš ÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš×ĂÜ

ÙøĎñĎšÿĂîĔîēøÜđøĊ÷îêćöđÖèæŤöćêøåćîĒúąêĆüßĊĚüĆé

3. óĆçîćêŠĂ÷ĂéđðŨîÿČęĂêšîĒïï îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćøüöìĆĚÜÖćøĔĀšöĊ

ðøąÿĉìíĉõćóêćöđÖèæŤðøąđöĉîñúÖćøĔßšÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÖćøýċÖþćìĊęĕéšøĆïÖćøðøĆïðøčÜĒúą

óĆçîćøĎðĒïïĔĀšöĊðøąÿĉìíĉõćóêćöđÖèæŤöćêøåćîĒúąêĆüßĊĚüĆé
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4. îĉđìýêĉéêćöñúÖćøĔßšÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćìĊęĕéšøĆïÖćøðøĆïðøčÜĒúąóĆçîć

øĎðĒïïĔĀšöĊðøąÿĉìíĉõćóêćöđÖèæŤöćêøåćîĒúąêĆüßĊĚüĆé ðøąđöĉîñúÖćøĔßšÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷Ċ

ìćÜÖćøýċÖþćìĊęĕéšøĆïÖćøðøĆïðøčÜĒúąóĆçîćøĎðĒïïĔĀšöĊðøąÿĉìíĉõćóêćöđÖèæŤöćêøåćîĒúąêĆüßĊĚüĆé

5. ÝĆéĔĀšöĊÖøąïüîÖćøÝĆéÖćøÙüćöøĎš đóČęĂÖćøđñ÷ĒóøŠ îĞćđÿîĂñúÜćîĒúąĒúÖđðúĊę÷îđøĊ÷îøĎš Öćø

óĆçîćÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

6. ðøąđöĉîøąïïÖćøóĆçîćÿŠÜđÿøĉöÖćøĔßš ÿČęĂ îüĆêÖøøö đóČęĂÖćøđøĊ÷îøĎšðøĆïðøčÜĒÖšĕ×ĒúąóĆçîć

øĎðĒïïÖćøĔßšÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš×ĂÜÙøĎñĎšÿĂîĔîēøÜđøĊ÷îêćö

đÖèæŤöćêøåćîêĆüßĊĚüĆé

7. ÿøčðøć÷ÜćîñúÖćøéĞćđîĉîÜćîĒúąđñ÷ĒóøŠðøąßćÿĆöóĆîíŤ

6. Flow Chart ÖćøðäĉïĆêĉÜćî

Å¤n¤¸�»�£µ¡

¤¸�»�£µ¡

ýċÖþćÿõćó ÖćøĔßš ÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷Ċ

ìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš

ÖćøÝĆéÖćøÙüćöøĎš

ª·Á�¦µ³®r �¦ª�­°� �¨�µ¦Ä�o ­ºÉ° �ª´��¦¦¤ Â¨³Á��Ã�Ã¨¥¸�µ��µ¦«¹�¬µÄ�
�µ¦�´��µ¦Á¦¸¥�¦¼o�°��¦¼�¼o­°�Ä�Ã¦�Á¦¸¥��µ¤Á���r¤µ�¦�µ�Â¨³�´ª�¸Êª́�

¡´��µ�n°¥°�Á�}�­ºÉ°�o�Â��

�·Á�«�·��µ¤Â¨³�¦³Á¤·��¨

ðøąđöĉîøąïïÖćøóĆçîć

ÿøčðøć÷ÜćîñúÖćøéĞćđîĉîÜćîĒúąđñ÷ĒóøŠðøąßćÿĆöóĆîíŤ

ĒÖšĕ× ðøĆïðøčÜ
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7. ĒïïôĂøŤöìĊęĔßš

ĒïïôĂøŤöìĊęĔßšđðŨîĒïïïĆîìċÖ×šĂöĎúìĊęđðŨîñúÝćÖÖćøéĞćđîĉîÜćî×ĂÜĒêŠúą×ĆĚîêĂî×ĂÜÖćøðäĉïĆêĉ

ÿĞćĀøĆïÖćøêĂïÙĞćëćöêćöêĆüßĊĚüĆé ĔîÖćøðäĉïĆêĉÜćî×ĂÜÖøąïüîÜćî öĊéĆÜîĊĚ

1. ĒïïïĆîìċÖ×šĂöĎúÖćøýċÖþćÿõćó ÖćøĔßš ÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćø

ÝĆéÖćøđøĊ÷îøĎš

2. ĒïïïĆîìċÖ×šĂöĎúÿøčðñúÖćøêøüÝÿĂïÖćøĔßš ÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćø

ÝĆéÖćøđøĊ÷îøĎš

3. ĒïïïĆîìċÖÖćøĒÖšĕ× ðøĆïðøčÜøĎðĒïïĒúąÖćøóĆçîćÿČęĂêšîĒïï îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćø

ýċÖþć ĔîÖćøÝĆéÖćøđøĊ÷îøĎš

4. ĒïïïĆîìċÖñúÖćøóĆçîćêŠĂ÷Ăé ÖćøóĆçîćĒúąÖćøĔßšÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćø

ýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš

5. ĒïïïĆîìċÖÖćøîĉđìý êĉéêćöÖćøóĆçîćÖćøĔßšÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć ĔîÖćø

ÝĆéÖćøđøĊ÷îøĎš

6. ĒñîÖćøÝĆéÖćøÙüćöøĎšÖćøóĆçîćÖćøĔßš ÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆéÖćø

đøĊ÷îøĎš

7. ĒïïïĆîìċÖñúÖćøÝĆéÖĉÝÖøøöêćöĒñîÖćøÝĆéÖćøÙüćöøĎšÖćøóĆçîćÖćøĔßš ÿČęĂ îüĆêÖøøö Ēúą

đìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš

8. Ēïïøć÷ÜćîñúÖćøéĞćđîĉîÜćîêćöÖøąïüîÜćîĔîÖćøÿŠÜđÿøĉöĒúąóĆçîćóĆçîćÖćøĔßš ÿČęĂ

îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš

8. đĂÖÿćøĂšćÜĂĉÜ

8.1 óøąøćßïĆââĆêĉÖćøýċÖþćĒĀŠÜßćêĉ ó.ý. 2542 ĒúąìĊęĒÖšĕ×đóĉęöđêĉö

8.2 đĂÖÿćøìĊęđÖĊę÷ü×šĂÜÖĆï ÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć
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คูมือการปฏิบัติงาน สำนักงานเขตพื้นที่การศึกษา
กลุมนิเทศ ติดตาม และประเมินผลการจัดการศึกษา

9. ĒïïôĂøŤöÿøčðöćêøåćîÜćî
ßČęĂÜćî (ÖøąïüîÜćî) ýċÖþć ÙšîÙüšć üĉđÙøćąĀŤ üĉÝĆ÷ÖćøóĆçîćÿČęĂîüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć×ĂÜÖúčŠöîĉđìýêĉéêćöĒúąðøąđöĉîñúÖćøÝĆéÖćøýċÖþć ÿĞćîĆÖÜćîđ×êóČĚîìĊęÖćøýċÖþć ÖúčŠöîĉđìýêĉéêćöĒúąðøąđöĉî øĀĆÿđĂÖÿćø : ……
üĆêëčðøąÿÜÙŤ 1. đóČęĂĔßšđðŨîĒîüìćÜĔîÖćøðäĉïĆêĉÜćî ýċÖþć ÙšîÙüšć üĉđÙøćąĀŤ üĉÝĆ÷ÖćøóĆçîćÿČęĂîüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć ĔîÿĞćîĆÖÜćîđ×êóČĚîìĊęÖćøýċÖþćĔĀšöĊðøąÿĉìíĉõćó 2. đóČęĂóĆçîćøąïïÖćø

ðäĉïĆêĉÜćîĔîÖćøýċÖþć ÙšîÙüšć üĉđÙøćąĀŤ üĉÝĆ÷ óĆçîćÿČęĂîüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć ĔîÿĞćîĆÖÜćîđ×êóČĚîìĊęÖćøýċÖþćĔĀšöĊðøąÿĉìíĉõćóĒúąÿćöćøëéĞćđîĉîÖćøïøøúčñúêćöđðŜćĀöć÷  3. đóČęĂĔßšđðŨîĒîüìćÜ

ĔîÖćøéĞćđîĉîÖćøîĉđìý êĉéêćö Ēúąðøąđöĉîñú ĔîÖćøýċÖþć ÙšîÙüšć üĉđÙøćąĀŤ üĉÝĆ÷ ÖćøóĆçîć ÿČęĂ ìĆĚÜĔîÿĞćîĆÖÜćîđ×êóČĚîìĊęÖćøýċÖþćĒúąÿëćîýċÖþćĔîÿĆÜÖĆé

úĞćéĆïìĊę ñĆÜ×ĆĚîêĂîÖćøéĞćđîĉîÜćî øć÷úąđĂĊ÷éÜćî đüúćéĞćđîĉîÖćø öćêøåćîÙčèõćóÜćî ñĎšøĆïñĉéßĂï

1. 1.éĞćđîĉîÖćøýċÖþćÿõćóÖćøĔßš ÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔî

ÖćøÝĆéÖćøđøĊ÷îøĎš

öĊîćÙö öĊåćî×šĂöĎúÿćøÿîđìýÖćøĔßš ÿČęĂ îüĆêÖøøö Ēúą

đìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćøÝĆéÖćøđøĊ÷îøĎš

ÖúčŠöîĉđìýĄ

2. 2.üĉđÙøćąĀŤ êøüÝÿĂïñúÖćøĔßš ÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔî

ÖćøÝĆéÖćøđøĊ÷îøĎš×ĂÜÙøĎñĎšÿĂîĔîēøÜđøĊ÷îêćöđÖèæŤöćêøåćîĒúąêĆüßĊĚüĆé

đöþć÷î öĊÖćøüĉđÙøćąĀŤĒúąêøüÝÿĂïñúÖćøĔßš ÿČęĂ

îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćĔîÖćø

ÝĆéÖćøđøĊ÷îøĎš

ÖúčŠöîĉđìýĄ

3. 3.1 ÿŠÜđÿøĉö ÿîĆïÿîčî ÖćøóĆçîćêŠĂ÷ĂéđðŨîÿČęĂêšîĒïï

3.2 ðøąđöĉîñúÖćøĔßšÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćìĊęĕéšøĆïÖćø

ðøĆïðøčÜĒúąóĆçîćĔĀšöĊðøąÿĉìíĉõćóêćöđÖèæŤöćêøåćîĒúąêĆüßĊĚüĆé

đöþć÷î öĊøĎðĒïïĀøČĂüĉíĊÖćøóĆçîćÖćøĔßšÿČęĂ îüĆêÖøøöĒúą

đìÙēîēú÷ĊìćÜÖćøýċÖþć ĒúąöĊÖćøêŠĂ÷ĂéđðŨî

êšîĒïï

ÖúčŠöîĉđìýĄ

4
4.1 îĉđìýêĉéêćöÖćøóĆçîćêŠĂ÷ĂéđðŨîÿČęĂ êšîĒïï

4.2 êĉéêćö ĒúąðøąđöĉîñúÖćøĔßšÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþćìĊę

ĕéšøĆïÖćøðøĆïðøčÜĒúąóĆçîćøĎðĒïïĔĀšöĊðøąÿĉìíĉõćóêćöđÖèæŤöćêøåćîĒúą

êĆüßĊĚüĆé

óùþõćÙö öĊÖćøîĉđìýêĉéêćöñúÖćøĔßšÿČęĂ îüĆêÖøøöĒúą

đìÙēîēú÷ĊìćÜÖćøýċÖþćìĊęĕéšøĆïÖćøðøĆïðøčÜĒúą

óĆçîćêŠĂ÷ĂéĔĀšöĊðøąÿĉìíĉõćó

ÖúčŠöîĉđìýĄ

5. 5. ÝĆéĔĀšöĊÖøąïüîÖćøÝĆéÖćøÙüćöøĎš đóČęĂÖćøđñ÷ĒóøŠ îĞćđÿîĂñúÜćîĒúą

ĒúÖđðúĊę÷îđøĊ÷îøĎš ÖćøóĆçîćÿČęĂ îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

öĉëčîć÷î öĊÖøąïüîÖćøÝĆéÖćøÙüćöøĎš đóČęĂÖćøđñ÷ĒóøŠ

îĞćđÿîĂñúÜćîĒúąĒúÖđðúĊę÷îđøĊ÷îøĎš ÖćøóĆçîćÿČęĂ

îüĆêÖøøöĒúąđìÙēîēú÷Ċ Ą ìĊęöĊðøąÿĉìíĉõćó

ÖúčŠöîĉđìýĄ

6 6.1 ðøąđöĉîøąïïÖćøóĆçîć ÿŠÜđÿøĉöÖćøñúĉê ÖćøĔßš ÿČęĂ îüĆêÖøøöđìÙēîēú÷Ċ

đóČęĂÖćøđøĊ÷îøĎšĔîēøÜđøĊ÷îêćöđÖèæŤöćêøåćîĒúąêĆüßĊĚüĆé

6.2 üĉđÙøćąĀŤĒúąÿøčðñúÖćøðøąđöĉî

ÖøÖãćÙö

ëċÜÿĉÜĀćÙö

öĊÖćøðøąđöĉîñúÖćøóĆçîćĒúąÖćøĔßšÿČęĂ

îüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć

ÖúčŠöîĉđìýĄ

7 7. ÿøčðøć÷ÜćîñúÖćøéĞćđîĉîÜćîĔîõćóøüö×ĂÜÜćîýċÖþć ÙšîÙüšć üĉđÙøćąĀŤ

üĉÝĆ÷ÖćøóĆçîćÿČęĂîüĆêÖøøöĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć Ēúąđñ÷ĒóøŠ

ðøąßćÿĆöóĆîíŤ

đöþć÷î öĊđĂÖÿćøøć÷ÜćîñúÖćøéĞćđîĉîÜćî ÖúčŠöîĉđìýĄ

đĂÖÿćøĂšćÜĂĉÜ : 8.1 óøąøćßïĆââĆêĉÖćøýċÖþćĒĀŠÜßćêĉ ó.ý. 2542 ĒúąìĊęĒÖšĕ×đóĉęöđêĉö 8.2 đĂÖÿćøìĊęđÖĊę÷ü×šĂÜÖĆï ÿČęĂ îüĆêÖøøö ĒúąđìÙēîēú÷ĊìćÜÖćøýċÖþć
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